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Oﬂic ¢ ‘Memomndum . UNITED STATES GOVERNMENT
TO Acting Menagewent Officer, MIS paTE: 26 March 1954
FROM Chief, Records Management Branch
SUBJECT: Survey of Microfilm Operations

1. In accordance with our conversation of 25 March, there
is attached (a) a proposed memorandum to the Acting Deputy
Director (Administration) relatlve to the advisability of con-
dueting a survey of microfilwing operations; (b) a proposed
communication which may be i1gsued in the form of an Agency notice
or an individual wemorandum requesting the information outlined
on proposed Form No. 36-286, draft attached; (¢) copies of pre-
vious correspondence on this subject; and () summary report
issued by the General Services Administration relating to Govern-
ment microfilming operations.

2. T will be glad to discuss this proposed survey of
microfilming operations with you further at any time.
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| RETURIN TO
RECORDS SERVICES DIVISION
Acting Managewent Officer, MIG 26 March 1954

Chief, Records Management Branch

Survey of Microfilm Operations

1. TIn sccordance with our conversation of 25 March, there
1s sttached (a) s proposed memorandum to the Acting Deputy
Director (Administration) relative to the advisebllity of con-
ducting a survey of microfilming operations; {v) a proposed
commnication which way be lssued in the form of an Agency notice
or an ipdividual memorandum requesting the information outlined
on proposed Form No. 36-286, draft attached; {c) coples of pre-
vious correspondence on this subject; and {d) summary report
issued by the General Services Adwministration relating to Govern-
went microfilming operations.

2. 1 will be glad to discuss this proposed survey of
wierofilming operations with you further at any time.
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